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Log in 
Open Chrome and navigate to: 
https://LOA.yisd.net 

The page that loads should look 
like the image on the right. 
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PowerHR Lo • gin 

User ame 

YourEmail@yisd.net 

Password 

Log in 

Type in your YISD email address 

Type in your YISD email password 

Click to access the next screen 
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Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOOL DISTRICT 

New request v' 
,,., Leave of Absence 

New request ..,/ 

Requests: 

Create Request 

The following screen shows how to 
start a 

If there are any existing 
requests, you will see them here. 
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d ndent School District Ysleta In epe 

• Leave of Absence ml 

New request ..,/ 

Reques~ · ---------------.. __ _ 

lni ia e process for he fo o 11 ing employee? 

JOSE SOTO 

-■ 

Make sure that your name 
is correct on this screen and 

Click to continue or 

Click on         to return to the 
previous screen. 

Create Request 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Ysleta Independent School District 

Initial Leave Requested: [Please Select One] 

0 Personal illness (including Maternity Leave). 

Q Adoption of a Child. 

0 Exigency Leave. 

0 Care of a newborn. 

0 Professional Study. 

0 Family Illness. care for a family member. 

(Spouse. parents and children under 18). 

0 Foster Care Placement. 

0 Military Leave. 

0 Workers Compensation Leave. 

Enter the Request 
Select the circle that best 
describes the reason for the 
Leave Requested. 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

- - -- - -- -

1iflii 

Ysleta Independent School District 

B ~ 0 

1/26/2022 rn 

NOTE: If your leave request is for Maternity Leave, the BEGINNING date should be your estimated due date. 

P n , f descr ptlon. the reason for your reQu s 

Test Cat Dad 

IMPORTANT 

A leave request Is ONLY required if you will exceed more than FIVE consecutive days of absence. 

A leave request must be submitted as soon as practical but no earlier than 30 days prior to the estimated start date of your leave. 

Ill■ 

Enter the Request 
Select the date that you will 
no longer be at work. 

Enter a short description of 
why you need to request 
FMLA. 

When the form is filled out 
completely, click on  to

continue the process 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

power _hr@yisd.net 

LOA Request 

Ysleta Independent School District 

CAUTION: This email originated from outside of the organizatio 

Your Leave of Absence reques has been received. Process has been upda ed, 
please log in o he application at LRloy-eePortal and complete your Leave o 
Absence documentat ion and submi upon completion. 

For addit ional in or ation, please contac Elizabe h Eck at eeck@yisd.net or he 
isk anage en departmen a (915) 434-0474. 

Request Confirmation 
Your email will receive a 
message from 
power_hr@yisd.net 

The email will have details or 
instructions for you to complete. 

8For additional information, please contact Elizabeth Eck at eeck@yisd.net (915)434-0404 or Argie Lopez at alopez322@yisd.net (915) 434-0474 or Lori Quintela at 
lquintela@yisd.net (915) 434-0472 in the Risk Management department. 

mailto:lquintela@yisd.net
mailto:alopez322@yisd.net
mailto:eeck@yisd.net
mailto:power_hr@yisd.net


  

Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

,:, Leave of Absence 

Requests: 

JOSE SOTO - Risk Managment Acknowledgment ► 

View Request 
, you will After you press            

return to this screen 

You now have an existing request. 

► Click on          to view the 
request. You cannot make 
changes. 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Ysleta Independent School District 

Your Leave of Absence reques has been received. rocess has been upda ed, 
please log in o he application at LRlo~eePortal and complete your Leave of 
Absence documentat ion and submi upon completion. 

For addit ional in or ation please contact Eliizabe h Eck at eeck@yis .net or he 
isk anage en departmen a (915) 434-0474. 

t!l Leave of Absence 

Requests: 

JOSE SOTO - LOA Forms ► 

Document Upload 
You will receive an email which 
lets you know that the process has 
updated and that you should log in 
to https://thedistrict.yisd.net/
PowerHr/#/ 
to view the changes. 

When you log in to the site, press the 
► 
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Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

ex Signa ure File Signa ure 

mployee Siqna ure 

Document Upload 
Read everything carefully and 
sign at as needed as you 
scroll down the page. 
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II 
Document Upload 

II 

Ysleta Independent School District 

Document Type 

0 Ptiysi" ans 

S atement 

0 A opt1or Papers 

0 Assault Leave 

D\ C-37) Report 

0 M ary Orders 

0 B 'h Cert1f1cate 

Q DWC-73 Work 

Status Report 

Q C oSS Schedule 

Document Upload 

Press the  button to upload the 
documents needed. 
If you do not upload needed 
documentation, your request 
may be denied or delayed. 
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Ysleta Independent School District 

II Desktop > My LOA Documents V C 

folder ~ ... lll ? 

Name Status Date modified Type 

CJ LOA document 1.bmp $ 1/ 25/2022 12:02 PM BMP 

w} LOA Document.docx 1/ 25/ 2022 12:02 PM Micro 

ile name: LOA Document.docx v All files ("'.") V 

~-----------------~ 

Open I I Cancel 

Document Upload 
Find the file that you are uploading 

Click on the file that you 
want to upload 

Click 
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Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOOL DISTRICT 

IMPORTANT 

A leave request Is ONLY required If you will exceed more than FIVE consecutive days of absence. 

A leave request must be submitted as soon as practical but no earlier than 30 days prior to the estimated start date of your leave . •• 
Submit Documents 

to 
When the form is filled 
out completely, click 
on  continue the 
process 
Your documents will then need 
your Supervisor approval, 
then Risk Management 
approval. 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Ysleta Independent School District 

~ 81941_6_386_ 1364_FML... 
~ 425 KB 

V 

CAUTION: This email originated from outside of he organizat ion. Do not cl ick links or 
open attachmen s unless you recognize the sender and know the conten is sa e. 

Dear JOSE SOTO, 

Your Leave of Absence has been APPROVED. Please see the a ached 
documentation with the approved request. Please click the fol lo Ning link: DEC 
local leave P-Olic~ to check the leave policy. You can also log in to he application 
a EmP-JQyeePortal o view he approved leave documen ation by cl icking the 
OOCU ENTS icon. 
When you are released by you r physician or you requ ire and extension beyond 
you r approved time, please sign in at EmP-JQyeePortal to make your request. 

Thanks. 

For additional information, please contact Elizabeth Eck at eeck@yisd.net or the 
isk Managemen department at (915) 434-0474. 

Return to Duty or Extension 
You will receive an email advising 
if your request was Approved or 
Denied. 
Keep the attached file in that 
email for your records. 
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

► 

Ysleta Independent School District 

i:l Leave of Absence 

Requests: 

JOSE SOTO - Return to Duty/Extension ► 

Please Select Request Type: 

0 Return to Duty 0 Request Extension 

Return to Duty or Extension 
When you are ready to return to 
duty or file an extension, log in to 
the site one more time and click the 

button. 

Press the circle with your choice. 
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Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Tex Signa ure Fi le Signature 

fill 
Employee Signature RTD/Ext 

Submit 

Return to Duty or Extension 
Sign the form and 

press the button.
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Ysleta Independent School District 

THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Tex Signa ure Fi le Signature 

fill 
Employee Signature RTD/Ext 

Submit 

Return to Duty or Extension 
Sign the form and 

press the button.
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THE DISTRICT 
YSLETA INDEPENDENT SCHOO L DISTRICT 

Ysleta Independent School District 

r;;;i 81941_6_386_ 1367 _RTDF ... 
V 

~ 598 KB 

CAUTION: This ema il originated from outside of he organization. Do not click links or 
open attachmen s unless you recognize the sender and know the con en is sa e. 

Dear JOSE SOTO, 
Your Return to Duty request has been APPROVED. Please log into the applicat ion 
a EmR!QyeePortal o view he approved Return to Duty documen a ion. 
hanks. 

For addit ional informat ion, please contact Elizabe h Eck at eeck@yisd.net or he 
Risk Management department at (915) 434-0474. 

Return to Duty or Extension 
You will receive an email advising if 
your Return to Duty (RTD) or 
Extension was Approved or Denied. 
Keep the attached file in that email 
for your records. 
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